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Studies Office electronically (advancedstudies@lstc.edu). Please send all required 
paperwork in 1 email. 
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Section 8- PhD Dissertation Policies and Procedures 
A. Dissertation Process Flowchart

Student's Dissertation 
Proposal is approved and

Field Examinations are 
passed

Student works with advisor 
to develop a strategy for 
the writing project and 

establishes expectations 
with other reading 

committee members

Student completes a 
manuscript

Advisor approves 
manuscript ready for editor 

and colloquy process

Student submits completed 
FORM H (Submission of 

Dissertation Manuscript to 
Advanced Studies Office 
Tentative date is set for 

Colloquy

ASO sends manuscript to 
Dissertation Editor for review 
Student submits completed 

FORM I (Application for 
Dissertation Colloquy) to the 

ASO

Student receives 
Manuscript back from the 
ASO and makes necessary 

changes, if any.

Student submits completed 
Manuscript to Advanced 

Studies Office for distribution 
to Reading Committee

Advanced Studies Office 
confirms date for colloquy 
Must take place at least 3 

weeks after manuscript has 
been distributed

Student submits Précis of 
dissertation and Curriculum 

Vitae (CV) to Advanced 
Studies Office 2 weeks
before Colloquy is held

Colloquy is held
Student makes additional 
changes and/or edits to 

dissertation, if any.

Student submits completed
FORM K* and Manuscript to 
the ASO for final review and 

approval by Dissertation 
Editor

*Prerequisite for graduation

Student receives final 
manuscript from editor from 

the ASO. Student contacts 
ProQuest and JKM library to 

begin printing and 
submission process by 

deadline

ASO receives confirmation 
from JKM Library that all 

requirements are met
Student is confirmed for 

graduation by the Registrar
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Appendix I-Advanced Studies 2020-21 Calendar 
 
  

Fall Semester 

August 
15  First Day of Scheduled 

Examinations 
 
31 – Sept 1 Orientation and Welcome Back 
 
September 
8     Fall Semester Begins 
 
11 Materials Due for September 

Division Approval 
 
18 September Division Meeting 
 
29 Materials Due for October 

Division Approval 
 
 
October 
9    Division Meeting 
 
20 – 23 Reading Week 
 
28 –30 Spring Online Registration 
 
November 
10 Materials Due for November 

Division Approval 
 
20  Division Meeting 
 
 
23 -27 Thanksgiving Recess (No 

Classes) 
 
December 
1 Materials Due for December 

Division Approval 
 
11  Division Meeting 
 
11 Fall Semester Ends 
 
18  Last Day for Examinations 
 
January 
   
 
 

Spring Semester 
 
February 
1  Spring Semester Begins 
 
2 Materials Due for Division 

Review 
 
12  Division Meetings 
 
15  Last Day to Submit Dissertation 

to Editor 
 
March 
 2 Materials Due for March Division 

Review* 
 
**Last approval for examinations to be taken 
before May graduation** 
 
12  Division Meetings 
 
15  Last Day for Application for 

Dissertation Colloquy (FORM I) 
 
15 -19 Reading Week 
 
29 -April 2 Holy Week (No Classes) 
 
31  Fall Online Registration Opens 
 
 
April 
 6 Materials Due for April Division 

Review 
 
12 - Last Day for Colloquy 
 
13 Last Day to Submit Dissertation 

to Editor for Final Review 
 
16 - Division Meetings 
 
20 - JKM Library Submission Deadline 
 
27 Materials Due for May Division 

Review* 
 
*Exams will be scheduled for Fall Semester 2021 
 
May 
7  Division Meeting 
7  Last Day of Classes 
16 Commencement 
17 -28 Summer Term 
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: 314

Vimary Couvertier-Cruz (Acting Coordinator)  

Director of Financial Aid; 
Nate Ramsey; Office 215; 773-256-0709;   

nramsey@lstc.edu

 All questions related to financial aid, scholarships, 

and holds
All questions related to taxes
For ELCA GM ILP fellows, financial aid questions. 
For example: reimbursements and stipends
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